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STOCKTON UNIVERSITY 
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Faculty Attendance and Leave – Paid and Unpaid 

Procedure Administrator: Provost 
Authority: N.J.A.C. 4A:6-1.1 et seq.; SFT Bargaining Unit Contract 
Effective Date: October 2, 1995; April 17, 2012; December 29, 2018; April 22, 2021; 

July 1, 2026 
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Procedure File Number: 6120 
Approved By: Dr. Joe Bertolino, President 

I. Faculty Attendance and Absence Reporting

Supporting student success, maintaining continuity of instruction, and 
upholding consistency across all academic schools are core commitments of 
the University and align with its Ethic of Care. To that end, faculty are expected 
to meet with each of their classes on all scheduled meeting days, from the first 
day through the last day of the semester and in the originally designated course 
modality. Planned in-person or online synchronous class sessions that will not 
meet in their originally scheduled modality must be clearly noted in the syllabus. 

Faculty must inform students of when they will be available for office hours and 

through which modality.  

A. Emergency Situations, Natural Disasters, or Other Unforeseen Events

In unplanned, emergency situations such as natural disasters, pandemics, or 
other unforeseen events, a faculty member who is unable to attend a class 
meeting must notify their School Dean’s office as early as possible. 
Arrangements will be made to notify the students of cancellation or changes.  

Emergency alternatives for in-person instruction include a substitute instructor, 
use of syllabus prescribed Learning Management Systems (LMS), or use of 
University-supported virtual meeting platforms. Plans for extension beyond one 
day of class meetings must occur in consultation and with approval of the 
School Dean and follow University procedures if different from those listed in 
the course syllabi. 

B. Medical, FMLA, and Accessibility Matters

Absence due to sickness should be reported to the School Dean to arrange 
coverage or cancel the class meeting. All confidential medical documentation 
should be directed to Human Resources. Medical conditions that qualify for 
Family Medical Leave Act (FMLA) absences, or Americans with Disabilities 
(ADA) accommodations must be coordinated and approved through Human 
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Resources. Human Resources will notify the School Dean in a timely fashion 
so that adjustments to course teaching coverage can be made as appropriate. 

II. Faculty Sick Leave

The following provisions apply to sick leave:

• Faculty who are ill and unable to teach their course in the scheduled modality
or Dean/designee-approved temporary change should take sick leave.

• A faculty member who is absent for all classes and in-load obligations on a
given day is charged a full sick day.

• A faculty member who has more than one class or assigned duty within load
on a given day and is absent from some but present for at least one class or
assigned duty, is charged with the number of sick hours prorated according
to the percentage of that day’s classes and assigned duties that were missed.

If a faculty member is absent and charged sick leave on two scheduled teaching days 
with an intervening nonteaching day or days, the intervening day(s) shall also be 
charged as sick leave unless, within one (1) business day of the second absence, the 
faculty member emails the Dean’s Office describing the work activities. For example, 
if a faculty member cancels classes on Monday and Tuesday due to illness and has 
a class on Thursday of the same week, then Wednesday of that week will be 
considered a sick day unless the faculty member communicates their work activities 
with the Dean’s office. 

III. Weather Emergencies

Weather emergencies impacting University operations do not count against
attendance reporting. During periods of inclement weather, faculty should refer to
Policy VI-11.1. Classes, including online classes, will not be held while the University
is closed, regardless of the scheduled modality. Local weather emergencies that do
not affect the University’s operations are handled as unplanned emergency
situations as outlined above.
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